IPUHSATO YTBEPXJIEHO
Ha nejgarorudeckoM cosere MJIOBY npurKazoM 3aseayromero MJIIOBY
«[lerckmii can «Tomosek» c.ITokpoBkay «erckuii can «Tononex» c.IlokpoBka»

or 19.01.2023r Ne 15
IIporokon Ne 3 ot «19»suBaps 2023

[IOKYMEHT MOAMWCAH
QNEKTPOHHOM NOAMMUCHIO

IHoJsio:kenune 00 MHPOPMUPOBAHUYN PAOOTHUKAMHU Pad0OTOAATEIS O CIAYyUASAX
CKJIOHEHHS UX K COBEPLIIEHUI) KOPPYNIUOHHBIX HAPYUIEHUH U MOPSAKe
paccmoTpenusi Takux cooomenuii B MIOBY «/lerckmii cax « Tomosex» c.
IToxkpoBka»

1. O0mue nosoKeHust

1.1. Hacrosiee [Tonoxxenue pa3paboTaHo B COOTBETCTBUU ¢ DeiepaibHBIM 3aKOHOM OT
25.12.2008 Ne 273-®3 «O npoTUBOACICTBUU KOPPYIILIUH.

1.2. Hacrosimee IlomokeHue ycTaHaBIWMBaeT MOPSAOK YBEAOMIICHUS PYKOBOJIUTENS
MIOBY «/lerckuii caag «Tomonek» c. ITokpoBka» (JIOY) o dakrax oOpaiieHuii B
LEJSIX CKIIOHEHUS pa0OTHUKA K COBEPILIEHUIO KOPPYIIIMOHHBIX IPAaBOHAPYIICHHH, a TAaKKe
YCTaHABIMBAET II€PEYEHb CBEACHHUM, COAEpPX AIIMXCA B YBEIOMIICHUAX, HOPAIOK
perucTpalyy yBeJOMICHU, OpTaHU3aIlUU TIPOBEPKU JAHHBIX CBEIACHHIA.

1.3. deiicTBue HacTosiero I[Tonoxenus pacpoctpansercs Ha Bcex padotaukoB MJIOBY
«Jlerckuu can «Tononek» c. IlokpoBka»

1.4. Pabotnuk JIOY He BBINMOIHUBIINN 00S3aHHOCTH MO YBEAOMIICHUIO PYKOBOJIUTENS O
dakTtax oOpaimieHuss B LENSIX CKIOHEHHMS €ro K COBEPIIECHHIO KOPPYIMUIHUOHHBIX
NPaBOHAPYILIEHUH, MOJICKHUT IPHUBICYCHUIO K OTBETCTBEHHOCTH B COOTBETCTBHH C
JIEMCTBYIOIIMM 3aKOHOIaTenbCcTBOM Poccuniickoit @enepanuu.

2. [Topsinok yBeroMJIeHUsI PyKOBOAMTeIs 0 paKkTax 00palleHHs B LeJsIX CKJIOHEHMS
PadOTHUKA K COBEpPIIEHHI0 KOPPYNIIMOHHBIX PABOHAPYILIEHUH

2.1. Pa6otauk JIOY 00s3aH yBeTOMHUTH PYKOBOJIUTENS O (paKkTax OOpaIIeHUsS B IEISX
CKJIOHEHHSI €r0 K COBEpPUICHUIO KOPPYHNUMOHHBIX IMPABOHAPYIIEHUN HE MO3[HEE OJHOTO
paboyero nHsA, CIEOYIONIEro 3a JHEM Takoro oOpamieHus 1no ¢opme, ykKa3aHHOW B
npusnoxennu 1 k Hactosmemy [lonmoxxenuro.

2.2. B cnyqae ecnu pabotHuk JIOY He mpu HCTIOTHEHUHN TPYAOBBIX 00A3aHHOCTEH WU BHE
npesiesioB MecTa paboThl, OH 0053aH YBEJOMHUTb PYKOBOAMUTENS JIOOBIM JIOCTYIHBIM
CPEICTBOM CBS3H HE MO3HEE OAHOTO padouero AHs, CIASAYIOIIEro 3a JHEeM oOpamieHus B
EJISIX CKIIOHEHUS €T0 K COBEPIIICHUIO KOPPYIIIMOHHBIX TPAaBOHAPYIICHHUIA, a TIO TPUOBITUN
K MECTy paboThl - 0pOPMUTH MUCbMEHHOE YBEJIOMIICHUE.

2.3. B yBenOMJIEHHMH YKa3bIBAIOTCA CIEAYIOLIUE CBENCHUSA: — IEPCOHAJBHBIE JaHHbIE
paOoTHHKa, TmoOAalIIero yBeAoMieHue ((pamuiaus, HuMs, OTYECTBO, 3aMeliaeMas
JOJKHOCTh, KOHTaKTHBIHN TenedoH);

— (pamunus, UM, OTYECTBO, TOJKHOCTD, BCE M3BECTHBIEC CBEJICHHUS O JIUIE, CKIOHSIOIIEM
K KOpPPYIIUOHHOMY IIPaBOHAPYILIECHUIO;

— CYIIHOCTh MPEIIOoJIaraéMoro IpaBoHapylleHus (neiictBue (Oe3neicTBre), KOTOpoe
JOJKEH COBEPIIUTH (COBEpUIMI) PAOOTHHUK, M CIOCOOBI CKIOHEHHUS K COBEPILIEHUIO



KOPPYILMOHHBIX IIPABOHAPYILIEHUH, BBIT0/14, npeaaraeMast pabOTHHUKY,
IIPEANIOJIAracMbIE TIOCIIEICTBHS;

— J1aTa ¥ MECTO MPOU30LIEANIETO CKIIOHEHN K IPAaBOHAPYIIEHHUIO;

CBEJICHUS O TPEThUX JINLAX, UMEIOIIMX OTHOLICHUE K JaHHOMY JEIy, U CBUAETENAX, €CIIU
TaKOBbIE UMEIOTCS;

— HMHBIE HM3BECTHBIE CBEACHUS, NPEICTABIAIOIIME HHTEpEC A pa30oHpaTenbCcTBa I10
CYILECTBY;

— uHpopmanusi 00 yBEIOMJIEHHMH PAOOTHUKOM OpPraHoB HPOKYpaTypbl WM JAPYTUX
rOCYAapCTBEHHBIX OpraHoB 00 OOpalleHnH K HEMY KaKUX-JTMOO JIUIL B IEJIAX CKIOHEHUS
€ro K COBEPIICHUIO KOPPYNLHOHHBIX IPABOHAPYIIEHHWH B cllydae, €CJIM YyKa3aHHas
UH(pOpMaIHsI COOTBETCTBYIOLIUE OPTraHbl;

— Obla HampaBJieHA YBEJIOMHTENIEM B JaTa MOJAayd YBEIOMJICHUS W JINYHAS MOJIHUCH
YBEIOMHUTETIS.

2.4. K yBeJOMJICHHUIO MpPUIArarTCs BCE HMEIOLIUECS MaTEpHallbl, MMOATBEPKAAIOIINE
oOcrosiTenbcTBa OOpallleHus B LENsIX CkiIoHeHust pabotHuka JJOY K coBeplieHuro
KOPPYHIIMOHHBIX TPAaBOHAPYIIICHHH.

2.5. PaboTHHK, KOTOPOMY CTaj0 U3BECTHO O (akTe oOpalleHus K JAPYyruM pabOTHUKaM
VYupexx1eHus: B CBA3HM C MCIIOJIHEHUEM JOJDKHOCTHBIX O0S3aHHOCTEM KaKuX-Tu0O0 JIMII B
HEeJSIX CKIOHEHMS MX K COBEPIIEHUIO KOPPYIMUMOHHBIX IPaBOHAPYIIEHUM, BIpaBe
YBEIOMJIAIT 00 93TOM pYKOBOAMTENS B TMOPSJIKE, YCTAaHOBJIEHHOM HACTOSIIUM
[TonoxeHuem.

3. Ilopsiaok perucTpanum yBeIoMJeHHUit

3.1. VBenomnenue paboraumka JIOY momnexxut oOs3arenpHON peructpammu. llpuem,
PETUCTPALMIO U YyUYET MOCTYIHUBIIMX YBEAOMIIEHUI OCYILIECTBISAET JIMIO, OTBETCTBEHHOE
3a paboTy Mo mNpoduIaKTUKE KOPPYMNIHOHHBIX MPAaBOHAPYIICHUH. YBeAOMIIEHUE
perucTpupyercs B A€Hb MOCTYIUICHHS IO TOYTE TMOO0 NMpeAcTaBiIeHus KypbepoM. B ciiydae
IPECTaBICHUS YBEAOMIIEHUS paboTHUKOM perucrpanus IIPOU3BOJIUTCS
HE3aME/UIMTEIbHO B €ro MNpucyrcTBMM. Komus MOCTYNHBIIErO YBEIOMIIEHMS C
pEerucTpallMOHHBIM HOMEPOM, JaTOM W MOJNUCHIO NPUHUMAIOIIETO JIMIA BbIAETCA
pabotHuky IOV 1715 noaATBEpKI€HUS IPUHATUS U PErUCTPALlU CBEICHUM.

3.2. JIuto, OTBETCTBEHHOE 3a paboTy MO MPOPUIAKTHKE KOPPYMIIMOHHBIX 00ECIEYHBAECT
KOH(HUIEHIIMAIBHOCTh U COXPAHHOCTh JAaHHBIX, MOJYYCHHBIX OT paOOTHHUKA, ITOIABIIETO
YBEJAOMJIEHME, W HECET IMEPCOHAJIbHYI0 OTBETCTBEHHOCTb B COOTBETCTBUM C
3aKoHOJaTeNbecTBOM Poccuiickoit @enepauuu 3a pasrilallieHUue MOJYYECHHBIX CBEIACHUM.
3.3. Peructpauusi npeacTaBI€HHOIO YBEIOMJIEHMS MPOU3BOAMTCS B JKypHaje ydeTa
yBeZoMJIeHUH 0 (hakTax oOpalieHus B LeNsAX CKIoHeHus padbotHuka JI0Y k coBepiieHuio
KOPpPYMNIMOHHBIX MpaBoHapymeHuil (manee — JKypnan ydera) mo ¢Gopme COrIacHo
npusoxeHuo 2 K HacrosmeMy [lonoxenuto. Kypuan ydera odopmisieTcst U BeIeTcs B
JOY, xpaHuTcst B MecTe, 3alllMIIEHHOM OT HECAaHKIIMOHUPOBAHHOIO AocTyna. Benenue u
xpaHeHue XKypHana yuyera, a TakKe perucTpanrs YBeIOMIICHUN OCYLIECTBISAETCS JINLIOM,
OTBETCTBEHHBIM 3a paboTy 1o npoduaakTuke KOPPYHNIHMOHHBIX MpaBoHapymenuii B JIOY.
XKypnan nomxeH ObITH NPOIINWT, MPOHYMEPOBAH M 3aBepeH. lcmpaBlieHHBbIE 3amucu
3aBEPSAIOTCS JIMIIOM, OTBETCTBEHHBIM 3a BeJIeHHE U XpaHeHue XKypHana yyera.

3.4. B HI>KHEM NMPaBOM YTJy OCIEIHETO JTUCTa YBEIOMIICHHS CTAaBUTCS pErUCTpallMOHHAs
3aIKCh, COZlepKaILas:

— BXOJMIIMHA HOMEp W JaTy HOCTYIJIEHHs (B COOTBETCTBUHU C 3aIllMChIO, BHECEHHOH B
Kypnan yuera);

— HOJIUCH U paclin(ppoOBKY paMUIMK JULA, 3aPETUCTPUPOBABIIETO YBEIOMIICHHE.



3.5. B cayuae ecnu u3 yBenomiieHUs pabOTHUKA CIIEIYET, YTO OH HE YBEJOMMJI OpPTaHbI
MPOKYpaTypbl WX JPYrUe TOCYJapCTBEHHBIE OpraHbl 00 OOpallleHUH K HEMY B LEIAX
CKIIOHEHUSI €r0 K COBEPIICHHIO KOPPYIIMOHHBIX MPAaBOHAPYLWIEHHN, PYKOBOIAUTEIb
HE3aMeJTUTENbHO MOCJe MOCTYIJICHUSI K HEMY YBEAOMJICHUSI OT paOOTHHKA HAMpaBIseT
€ro KOIHIO B OJIMH U3 BBIIICYKA3aHHBIX OPTraHOB.

3.6. Ilpu HamuuuK B yBEIOMJICHHHM CBEAEHUW O COBEPIICHHOM WJIA MOATOTAaBIMBAEMOM
MPECTYIUICHUH, MPOBEPKA MO JTaHHOMY YBEIOMJICHHUIO OPTAaHU3YETCS B COOTBETCTBUU C
MOJIOKEHUSAMH YTrOJIOBHO-TIPOLECCYAIBHOTO 3aKoHOoAaTenbeTBa Poccuiickoit denepanuun
U 3akoHojarenscTBa Poccuiickoit denepain 06 onepaTUBHO-PO3BICKHON J1€ATEIbHOCTH,
JUIE  4Yero  IOCTYNHBIIEE  YBEAOMJICHHE  HE3aMEJIUTEIBbHO  HAIPaBISIETCA B
MIPaBOOXPAHUTEIbHBIE OPraHbl B COOTBETCTBUHU C UX KOMIIETEHIIUEH.

4. Ilopsaok opraHu3auvu U NMPOBeJeHHUs] NMPOBEPKH CBeIEeHUIl, coAep:KalIuXcsi B
YBeAOMJICHUH
4.1. Tlocne perucrtpanuyd yBEJOMIIEHWE B TEUYCHHE padoyero IHs Mepefaetcs s
paccMoTpenus pykosoaurento JOY.

4.2. llpoBepka CBEINCHHI, COAECPXKAIIUXCA B YBEIOMIICHUH, MPOBOJMUTCS JIUIIOM,
OTBETCTBEHHBIM 3a palbOTy MO MPOPUIAKTUKE KOPPYIIMOHHBIX IMPABOHAPYIICHUN B
TEUYEeHHE JeCITH pabouux JHEH co AHS peructpaiuu yBegaomieHus. [IpoBepka BkitouaeT
B ce0s1 OIpoc pabOTHHKA, TTOJIABIIIETO YBEIOMIICHHE, TTOTyYeHHE OT paOOTHHUKA MOSICHEHU I
M0 CBEJCHUSIM, H3JI0OKEHHBIM B YyBeIOMJeHHMU. B Xoae mnpoBepku MOKHBI OBITh
MOJIHOCTHIO, 00BEKTUBHO U BCECTOPOHHE YCTAHOBJICHBI TPUUMHBI U YCIIOBUS, TPH KOTOPBIX
MOCTYIUIO O0paleHrne K pabOTHUKY KaKUX-THOO JIMIL B IEJSX CKIOHEHUS K COBEPIICHUIO
KOPPYIIIMOHHBIX MPaBOHAPYIICHUH.

4.3. Jlumo, OTBETCTBEHHOE 3a paboTy 1O NpoPUIAKTUKE KOPPYNIHOHHBIX

MIpaBOHAPYILLIECHUN N0 MOPYUYEHUIO PYKOBOAUTEISI HAMPABIISIET MOJIYYEHHBIE B PE3YJIbTaTe
MIPOBEPKHU JOKYMEHTHI B TPABOOXPAHUTEIbHBIE OPTaHbI.



[Ipunoxenue Ne 1

k [lonoxxeHuto o mopsiAKe yBeAOMIICHHUS
PYKOBOAMTENS O (pakTax OOpaIeHUsI B IIEISIX
CKIIOHCHUS K COBEPIICHUIO KOPPYIITUOHHBIX
MpaBOHAPyLICHUI

YBEJOMJIEHHUE
0 (hakTax oOpaleHusi B HeJsAX CKIOHEeHHs] PAa00THUKA

K COBEPLICHHUIO KOPPYIIIMOHHBIX ITPaBOHAPYILIEHUN

3asenyromemy C.H.Panaesoii.
oT

®.1.0., 10IKHOCTb, aapeC MPOKUBAHUS
(MeCTOHaXOXKIACHHMS ), TeICPOH

B cootBerctBHM co cTatbeil 9 DenepanbHoro 3akoHa Poccuiickoit @enepaunu ot 25.12.2008 N 273-03
"O npoTuBOJeiicTBUM Koppynuun" (najnee - 3akoHa) 1,

(pammnus, IMs, OTYECTBO)
HACTOSIIIUM YBEJOMIISIFO 00 0OpaleHn: KO MHE

(yxa3bIBaeTCs JIUIIO (JTUIa))

(mata, BpeMs 1 MECTO) TP.

B [EJSIX CKIOHEHHs MeHs K (paMuims, uMs, OTHYECTBO) COBEPIICHUIO KOPPYIIHOHHBIX IEHCTBUH, a
MMEHHO:

(B mpou3BONIEHOM (opme U3T0KUTH HHOOPMAIINIO 00 00CTOATENHCTBAX OOPAICHHUS B LIESIX CKIOHEHUS K
COBEPIIECHHIO KOPPYMIIHOHHOTO MPAaBOHAPYIICHHS WIIM O CTABIICH M3BECTHOW PabOTHUKY MH(POpMAIIUHU O
ClTy4asix COBEpIICHHs KOPPYIIIMOHHBIX MPpaBoHapyiieHuii ([lara, MecTo BpeMs u Ip. yCIOBHs)

Sl nmomkxeH ObIT OBl COBEPIIUTH CIEAYIOIIEE

(yka3pIBaroTCS MOAPOOHBIE CBEIEHHS O KOPPYIIIMOHHBIX MPAaBOHAPYIICHUAX, KOTOPHIE MOJKEH OBLT ObI
COBEPIINTH PA0OTHHUK IO MPOCHOE OOPATHBIINXCS JIHIT)

Mue w3BecTHO O (QusnueckoM (topuamdeckomM( JIHIlE, CKIOHSAIONIEM K KOPPYNIUOHHOMY
[IPaBOHAPYILIEHUIO CIeLyolIee

(YKa3bIBalOTCSl M3BECTHBIE CBEICHUS)
Sl otkazancs (cormacwics) TPUHATH TPEAJIOKEHHE JHIa O COBEPIICHHH KOPPYNIIMOHHOTO
npaBoOHApyIIEeHHs (YKa3bIBAE€TCS HY>KHOE)

OnHOBpeMEHHO c000I111a, 4To 0 (akre obOpameHus kKo MHE (K apyroMmy padotHuky (ykaszate ®.1.0,
JIOJKHOCTh) Jiniia (JIWI) B LEJSAX CKJIOHEHHUS K COBEPIICHHUIO (0 (aKkTe COBEPIICHHS) KOPPYIIIMOHHOIO
MIPaBOHAPYIICHUS 51 YBEIOMHUI

(HauMeHOBaHHWE OPraHoOB MPOKYparyphl H (Wiu0 JPYrHUX TOCyJapCTBEHHBIX OPTraHOB, JlaTa M CIOCO0
HanpaBJICHHUsI YBEJOMIICHUS])

Jlata ITOJIITHCH ®.N.0



ITpunoxenne Ne 2 x [TooxeHUIO 0 TOPSAKE
YBEAOMIJICHHS PYKOBOIUTENS O (hakTax
oOpaIlieHus B IESAX CKJIOHCHUS K
COBEPILICHUIO KOPPYMIIUOHHBIX TPaBOHAPYIICHUMA

MyHununagbHOe TO0MKOJIbHOE 00pa30BaTeIbHOE OI0AKETHOE YUPEXKICHUE
«ercknii can «Tonosek» c. [TokpoBka»

AKYPHAJL

pPerucTpanuu yBeAoOMJICHUMA 0 BOSHUKIEM KOH(IUKTE
HHTEPECOB UJIM 0 BO3MOKHOCTH €r0 BOSHUKHOBEHMUSA

Hauar:
OKoHUYEeH:




n/n

Peructp.
HOMEp
yBEIOM

Jlara
perucr.
yBEIOME.

yBeﬂOMJ’IeHI/Ie MNpeaACTaBJICHO

YBepomiieHHEe 3apeTUCTPUPOBAHO

OTMeTKa 0
MOJY4eHUU
KOIUU
yBeIOMJICHUA(K
OTHIO TOJTYYNJI,
MOANUCH) 100
0 HaIpaBICHUN
KOIIUHU
YBEIOMIICHHS
110 TI0YTE

©.N1.0

IIOJDKHOCTD

©.1.0

IOJKHOCTD

TOIINCH
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